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LOAN APPLICATION FORM 

Personal Checklist 

Attach the following documents: 

S/No Requirements Tick 

1 One Passport Size Photograph  

2 Photocopy of (Original)  Latest 3 months Payslip  

* Loan Application Fees Are Non-Refundable and deduction will be from source 

 

Personal Details: 

Name: ___________________________________________________________________________ 

Date of Birth: _____________________   Nationality: _________________         Sex: ___________ 

Office Address: _____________________________________________________________________ 

Type of ID ____________________________    ID Number: _____________________ 

IPPIS No: _____________________ Phone Number: _____________________________________ 

E-mail: ______________________________________________________ 

State of origin: ______________          Marital status: ______________ 

Loan Details: 

Loan Amount: N_______________ Purpose of Loan: __________________________ 

Number of Months to Repay Loan: _______  

FACILITY AGREEMENT: 

I, ________________________________ of _____________________________________ have 

agreed to access____________________ from RICH.OAK at an interest rate of __________ flat 

monthly as well as upfront charges of N _________of the loan amount which will be taken out of 

the loan. I also authorize RICH.OAK to make a monthly deduction of N __________________ 

monthly repayment for the facility from my salary at source through the IPPIS platform for a period 

of _____________  

DEFAULT AGREEMENT: 

In any case of default, there will be a default charge of 15% on the accrued monthly balance not 

paid as at when due. 

 

Name: _______________________________________.  Signature: _______________ Date: 

__________ 

In the presence of: 

Name:_____________________________ Phone No: ________________________ Sign: 

____________ 

OFFICE USE ONLY: 

Signature of Credit manager:______________ Loan Amount Approved: N 

_______________________ 

Approved by: ________________   Signature: _______________Date: _______________________ 
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GENERAL TERMS AND CONDITIONS 
You’re implored to read through this agreement. The terms and conditions in this agreement are 
backed up legally by the organization which are liable to changes and improvement. This is 
necessary for acceptance in order to be of best service to you. The terms and conditions contain 
various categories of agreements. 
Loan agreement 
I have carefully read through the loan agreement form, provided all necessary requirements (means 
of i.d, passport, and bank statement/Payslip) and filled all required information as requested I the 
loan form. 
Interest Rate agreement 
The interest rate applied on the loan form is accepted and convenient by me in accordance to the 
duration at which I want my loan facility to run. However I hereby approve the adoption of other 
rates depending on the duration when the need arises. 

1 months 15% 

2-3 months 13% 

4-5 months 10% 

6-7 months 8% 

8-9 months 7% 

10-12 months 6% 

 
Omission on deduction agreement 
In the course of servicing my loan repayment, if for any reason my monthly repayment is omitted for 
remittance through any of the payment means (IPPIS/REMITA), I am obliged to act accordingly by 
transferring the due payment to the company’s’ account. However failure to act accordingly as at 
when due, shall lead to default charge on the balance due for payment. 
Default charge agreement 
In case of any default in my monthly repayment as indicated in the loan form on the agreed stated 
date for repayment, a default charge of 15% shall be charged on my default balance which shall be 
compounded on a monthly basis for as long as the default continues.  
Liquidation agreement 
Loans can be liquidated any time. However at the point of liquidation my loan facility would be 
recalculated to the rate of the current duration at which I want to liquidate my loan facility. The 
various rate for different duration has been duly observed for consideration. 
Liquidation charge of 15% on the new monthly repayment after restructuring to the current 
period/duration shall be charged and included in the balance to be paid to liquidate my loan facility. 
General loan agreement 
by signing this terms and conditions, I hereby accept all the terms and conditions in this agreement 
having read through and accept to abide by every agreement on the loan form including the means 
of deduction through IPPIS directly from my salary or through REMITA directly from my bank 
account. 
______________________                       ___________________ 

Sign: applicant         sign: credit officer 
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